From:
Commanding General, Marine Corps Combat Development Command

Subj:
STANDARD DOCUMENT NUMBER (SDN) DOCUMENT TYPE CODES USED IN THE STANDARD ACCOUNTING, BUDGETING AND REPORTING SYSTEM (SABRES LTR-001)

Ref:
(a) CG, MCCDC ltr 7000 C 182 of 20 Sep 89

Encl:
(1) Document Type Codes Authorization/Obligation SDN Documents

1.
With the implementation of the Standard Accounting, Budgeting, and Reporting Systems (SABRES) on 1 October 1991 there is a need to disseminate information quickly to the fund administrators. Also, information from the fund administrators to the Comptroller Division needs to be provided timely. Subsequent letters in this series will serve as the vehicle to either provide information to or gather information from the Command’s fund administrators.

2.
Per the reference, instructions on the use of the 15 digit Standard Document Number (SDN) and related Accounting Classification Reference Numbers were effective on 1 October 1989. With the implementation of SABRS the only SDN Document Type Codes to be used are those cited on the enclosure. There are two exceptions; documents that will be processed through the supply system or purchasing (MILSTRIP, MILSTRAP, DD-1149’s, DD-1155’s, etc) are exempt from the 15 digit SDN and will not change in construction. These documents will maintain a 14 digit document construction as currently done.

3.
Effective 1 October 1991, the Document Type Code on the enclosure will be the only valid codes used on SDN’s. Document Type Codes of AL, TD, TG, and TR used with FARMS and PRIME will be invalid.
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DOCUMENT TYPE CODES

AUTHORIZATION DOCUMENTS

Type Code


Description
AA
Fund Administrator Authorization (Local Activity Level)

AL
Allotment Authorization (NAVCOMPT FORM 372)

AS 
Apportionment and Reapportionment Schedule (DD-1105)

BT
Interim Below Threshold Reprogramming Actions (NAVMAT 7133/1)

CT
Program/Fund Allocation – Change Transmittal (NAVCOMPT 2058-CT)

DC 
Direct Cite Funds (letter or authorization from one activity to direct cite the authorizing activities fund for the specific purpose)

FA 
Administering Office Allocations – Distributions (NAVCOMPT FORM 2198)

LT
Letter/Message Authorization of Funds (no allotment or operating budget to be issued, such as letter authorization target to Marine barracks or other worldwide targets)

OB
Resource Authorization (NAVCOMPT 2168-1) and Approved Operating Budget (NAVCOMPT 2189-1) including letters  and messages authorizing funds for which an operating budget or allotment will follow-up

RR
NavCompt Reprogramming Restriction (Headquarters Marine Corps)

RS 
Allocation/Rellocation Schedule (Headquarters Marine Corps)

TA
Nonexpenditure Transfer of Funds (SF 1151)

OBLIGATION DOCUMENTS

Type Code
Document-Type
AF
Advice of Project Funds (NAVMAT 7132/1)

AR
Advice of Price Revision (NAVMAT 7132/2)

CA
Communication Service Authorization (DD 410 and 428)

CR
Clothing Requisitions (NAVSUP 458 and 458-1)

CS
Permanent Change of Station Travel Orders (DD 1164 only)

FB
Civilian Labor Fringe Benefit

GO
Government Orders (ONR)

HC
Headquarters Commitment Authorization (NAVMC 122)

IT
Invitational Travel Orders (NAVSO 4650/10 and 4650/20 only)

JO
Job Order (NAVSO 7132/20)

LD
Civilian Labor Distribution

ME
Military Personnel Expense (NAVCOMPT FORM 2182)

MD
Miscellaneous Financial Documents

MP
Military Interdepartmental Purchase Request (DD FORM 448), except when issued as a Project Order

MS
Public Voucher for Medical Services (NAVCOMPT  FORM 2160)

OW
Order for Work (NAVCOMPT FORM 2043)

PB 
Civilian Labor Personnel Benefit

PD
Project Directive – Part II (NAVMAT 7132-7)

PI
Purchase Order/Invoice Voucher (SF 44)

PO
Order for Work and Services (NAVCOMPT FORM 2275), when issued as a Project Order

PP
Requiring Manager Procurement Plan (NAVMAT 7132/3)

PR
Marine Corps Procurement Request (NAVMC 349)

PT
Printing Requistion (SF 1, DD 282, DD 283, etc)

PW 
Nondirect Fund Planning Worksheet (NAVMAT 7132/4)

RC
Request for Contractual Procurement (NAVCOMPT FORM 2276)

RO
Reimbursable Order Data Sheet (NAVMAT 7300/2)

RP
Navy Real Property Acquisition Contracts (not covered by FAR)

RQ
Requisition and Invoice Shipping Document (DD 1149) (Exempt)

RV
Claims for Reimbursements (SF 1164, NAVCOMPT 2201 and 2202)

SR
Survey Request, Report and Expenditure (NAVSUP 154)

SS
Order for Supplies and Services (DD 1155 and SP 1156) (Exempt)

TG
Request, Authorization, Agreement, Certification of Training and Reimbursement (DD FORM 1556)

TO
Travel Orders, Request and Authorization for TDY Travel of DoD Personnel (DD FORM 1610) and TEMADD Travel Order (NAVPERS  1320/16)

WA
Reimbursable Work Authorization (GSA 2957)

WE
Order for Work and Services (NAVCOMPT FORM 2275), when issued as a Funded Reimbursable Work Estimate

WS
Project Directive Worksheet Request (NAVMAT 7132/5)

WR 
Order for Work and Services (NAVCOMPT FORM 2275), when issued as a Funded Reimbursable Work Request

From:
Commanding General, Marine Corps Combat Development Command

Subj:
STANDARD DOCUMENT NUMBER (SDN) AND RELATED ACCOUNTING CLASSIFICATION REFERENCE NUMBER (ACRN)

Ref:
(a) MCBUL 7301 of 14 Apr 89

Encl:
(1) Instructions for SDN and ACRN


(2) Document Type Codes Authorization/Obligation Documents

(3) Matrix for Assignment of SDN’s and ACRN’s to Selected

    Financial/Financial-Related Documents

1.
The Marine Corps has previously been exempt from using the 15 digit SDN and related ACRN. However, with the planned implementation of the Standard Accounting, Budgeting, and Reporting System (SABRS) we are required to incorporate them into accounting and reporting procedures. Per the reference, this change will be implemented with the start of Fiscal Year 90.

2.
Accordingly, on 1 October 1989, Fund Administrators will begin using the 15 digit SDN and related 2 digit ACRN. Enclosures (1) thru (3) contain the specific instructions for all financial related documents. Note that there are specific exemption!
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INSTRUCTIONS FOR STD DOCUMENT NUMBER

AND ACCOUNTING CLASSIFICATION REFERENCE NUMBERS

1.
The SDN consists of five elements (totaling 15 positions) as 

illustrated below:

M   93206   90   PO   00001
*DEPARTMENT/SERVICE DESIGNER CODE (M=MARINE CORPS)

*UNIT IDENTIFICATION CODE OR ACTIVITY CODE OF ISSUING ACTIVITY

*LAST TWO DIGITS OF FISCAL YEAR IN WHICH THE BASIC DOCUMENT IS ISSUED

*DOCUMENT TYPE CODE – PO IDENTIFIES PROJECT ORDER (NAVCOMPT FORM 2275)

*SERIAL NUMBER (00001 IDENTIFIES THE 1ST PROJECT ORDER ISSUED DURING THE CURRENT FISCAL YEAR)

2.
The document will be entered into the “FARMS” system as a 14 digit number which will be accomplished by dropping the 1st digit of the Fiscal Year (in the case of FY 90, the 9 will be dropped). The cost code will be constructed on the document in the same manner as usual droppingthe 1st two digits of the Activity Address Code (AAC) and the 1st digit of the Fiscal Year as follows: Cost Code 32060P000001

3.
TAD Standard Document Numbers will be constructed with 15 digits as follows:

M   93206   90   TD   C   0001
*SERVICE DESIGNATOR CODE (“M” IDENTIFIES MARINE CORPS)

*UIC OF DOCUMENT ISSUING ACTIVITY

*LAST TWO DIGITS OF THE FY IN WHICH BASIC DOCUMENT WAS ISSUED

*TYPE OF PERSON TRAVELING (THE 1ST POSITION OF THE SERIAL NUMBER POSITION 11 OF THE SDN) AND THE 1ST POSITION OF THE TON WILL BE STANDARDIZED IN SABRS AS THE ALPHA CHARACTER “O, E,” OR “C.” “O” DESIGNATES OFFICER, “E” ENLISTED, AND “C” CIVILIAN

*SERIAL NO. (“O, E, C” 0001 IDENTIFIES THE TYPE OF PERSON TRAVELING AND THE 1ST TRAVEL ORDER. ISSUED DURING FY 1990 BY THE ACTIVITY

4.
The 15 digit TAD document number will be entered on FORM DD 1610, request for authorization for TDY travel of DoD personnel, in the lower right hand corner of block 11, itinerary. The 15 digit number should be preceded by the SDN number.

Example: SDN Number – M9320690TDC0001

5.
The use of the type of person traveling designator “o, E,” or “C,” cancels item (d), program manager designator, under travel related documents, paragraph 3101, operating budget accounting system of MCCDC Order 7000.1F.

6.
When entering TAD documents into the “FARMS” system they will be input as a 14 digit number as follows:

Example – M932060TDC00001

7.
The 1st digit of the Fiscal Year is dropped. The cost code entered on the TAD document will be constructed as follows:

Example – 932060TDC00001


The cost code is always a 14 digit number. The M9 and the 1st digit of the Fiscal Year are dropped.

8.
Documents that will be processed through the supply system or purchasing, milstrip, milstrap, 1149’s, 1155’s, etc.), are exempt from the 15 digit standard document number and will not change in construction. They will maintain a 14 digit construction as currently employed.

9.
Accounting Classification Reference Number (ACRN. An ACRN is a two positon alpha/numeric code (excluding alpha I’s and O’s) assigned to each long line of accounting classification data cited on an allotment or fund usage document for the purpose of identifying each line of accounting data during subsequent stages of processing. ACRN’s will be assigned starting with “AA.” Where there is only one line of accounting classification later, the ACRN will always be “AA.” A separate ACRN will be assigned to each different line of accounting classification data cited in a fund usage document. When two or more items of work, services or material in a document are chargeable to the exact same accounting classification data, th same ACRN will be assigned to all. (NOTE: The phrase “each different line of accounting data” means any change in any 1 of 46 digits making up the 9 elements of the Marine Corps accounting classification code as described in the NavCompt manual, paragraph 021004).

DOCUMENT-TYPE CODES

AUTHORIZATION DOCUMENTS

TYPE CODE


DOCUMENT-TYPE
AA
Fund Administrator Authorizations (local Activity Level)

AL
Allotment Authorization (NAVCOMPT FORM 372)

AS
Apportionment and Reapportionment Schedule (DD FORM 1105)

BT
Interim Below Threshold Reprogramming Actions (NAVMAT 7133/1)

CT
Program/Fund Allocation – Change Transmittal (NAVCOMPT 2058-CT)

DC 
Direct Cite Funds (letter or authorization from one activity to directy cite the authorizing activities fund for a specific purpose)

FA
Administering Office Allocations – Distributions (NAVCOMPT FORM 2198)

LT
Letter/Message Authorization of Funds (no allotment or operating budget to be issued, such as letter authorization target to Marine barracks or other worldwide targets)

OB
Resource Authorization (NAVCOMPT 2168-1) and Apporved Operating Budget (NAVCOMPT 2189-1) including letters and messages authorizing funds for which an operating budget or allotment will followup)

RR
NavCompt Reprogramming Restriction (NAVCOMPT 2238)

RS
Allocation/Reallocation Schedule (Headquarters Marine Corps)

TA
Nonexpenditure Transfer of Funds (SF 1151)

OBLIGATION DOCUMENTS

TYPE CODE
DOCUMENT-TYPES

AF
Advice of Project Funds (NAVMAT 7132/1)

AR
Advice of Price Revision (NAVMAT 7132/2)

CA
Communication Service Authorization (DD 410 and 428)

CR
Clothing Requisitions (NAVSUP 458 and 458-1)

CS
Permanent Change of Station Travel Orders (DD 1614 only)

FB
Civilian Labor Fringe Benefit

GO
Government Orders (ONR)

HC
Headquarters Commitment Authorization (NAVMC 122)

IT
Invitational Travel Orders (NAVSO 4650/10 nd 4650/20 only)

JO
Job Order (NAVSO 7132/20)

LD
Civilian Labor Distribution

ME
Military Persnnel Expense (NAVCOMPT FORM 2182)

MD**
Miscellaneous Financial Documents

MP
Military Interdepartmental Purchase Request (DD FORM 448), except when issued as a Project Order

MS
Public Voucher for Medical Services (NAVCOMPT FORM 2160)

OW
Order for Work (NAVCOMPT FORM 2043)

PB
Civilian Labor Personnel Benefit 

PD
Project Directive – Part II (NAVMAT 7132/7)

PI
Purchase Order Invoice Voucher (SF 44)

PO
Order for Work and Services (NAVCOMPT FORM 2275), when issued as a Project Order

PP
Requiring Manager Procurement Plan (NAVMAT 132/3)

PR
Marine Corps Procurement Request (NAVMC 349)

PT
Printing Requisition (SF 1, DD282, DD284, etc.)

PW
Nondirect Fund Planning Worksheet (NAVMAT 7132/4)

RC
Request for Contractual Procurement (NAVCOMPT FORM 2276)

RO 
Reimbursable Order Data Sheet (NAVMAT 7300/2)

RP
Navy Real Property Acquisition Contracts (not covered by FAR)

RQ (EXEMPT)
Requisition and Invoice Shipping Document (DD 1149)

RV
Claims for Reimbursements (SF 1164, NAVCOMPT 2201 and 2202)

SR
Survey Request, Report and Expenditure (NAVSUP 154)

SS (EXEMPT)
Order for Supplies and Services (DD1155 and SF 1156)

TG
Request, Authorization, Agreement, Certification, of Training and Reimbursement (DD FORM 1556)

TD
Per Diem

TR
Transportation

TO
Travel Orders, Request and Authorization for TDY Travel of the DoD Personnel (DD FORM 1610) and TEMADD Travel Order (NAVPERS 1320/16)

WA
Reimbursable Work Authorization (GSA 2957)

WE
Order for Work and Services (NAVCOMPT FORM 2275), when issued as a Funded Reimbursable Work Estimate

WS
Project Directive Worksheet Request (NAVMAT 7132/5)

WR
Order for Work and Services (NAVCOMPT FORM 2275), when issued as a Funded Reimbursable Work Request

MATRIX FOR ASSIGNMENT OF SDN’S AND ACRN’S

TO SELECTED FINANCIAL/FINANCIAL-RELATED DOCUMENTS

Form No.
Enter SDN

Blk
Enter ACRN

Blk


Block Title

No.
Block Title

No.

DD 282
Spec. Instr/remark
*Appn/Subhead
N/A

DD 448
MIPR No.

5
ACRN


14

DD 448-2
MIPR No.

2
Not Applicable


DD 1149 (EXEMPT)
Requisition No.
6
Appn/SH

4

DD 1155 (EXEMPT)
Req. Purch Ord #
4
*Acctg&Appn Data
17

DD 1348
Not Applicable

Not Applicable

DD 1351
Travel Orders
5
*Appn/SH

VI

DD 1351-2
Travel Orders
N/A
*Acctg Class Data
15

DD 1610
Travel Order No.
11
*Acctg Citation
19

DD 1614
Travel Order No.
25
*Acctg Citation
22

NC 372
Allotment No.
N/A
Project No.

N/A

NC 621
Contract No.
N/A
*Appn Sym & Subh
N/A

NC 2035
Stub or Req No.
N/A
*Acctg Class Data
N/A

NC 2119
Contr Paymt Data
N/A
*Acctg Class Data
N/A

NC 2168-1
OpBud No.

N/A
N/A




NC 2275
Document No.
2
ACRN


12A

NC 2276
Document No.
2
ACRN


13A









15A

NC 2277
Ref Doc No.

3
ACRN


11A









12A









13A

SF 1
Additional Info
N/A
*Appn Chargeable
N/A

SF 1034
Contract No.&Dtd
N/A
*Appn/Symb/Subh
N/A

SF 1080
Order No.

N/A
*Acctg Class
N/A

SF 1096
Remarks

N/A
*Sym of Appn/Fund N/A

SF 1164
Upper Rght Cornr  N/A
*Appn/Sym/Subh
N/A

*ACRN IS ENTERED AT BEGINNING OF BLOCK TITLE OR NUMBER INDICATED


