From:
Commanding General, Marine Corps Combat Development Command, 3250 Catlin Ave, Suite 230, Quantico, VA 22134-5001

Subj:
TELEPHONE COST AND COST-PER-COPY RECORDED IN STANDARD ACCOUNTING, BUDGETING, AND REPORTING SYSTEM (SABRS LTR 24)

Ref:
(a) CG, MCB, ltr 7000 B 50 of 17 Jan 97



(b) CG, MCB, ltr 7000 B 50 of 31 Jan 97

1.
In order to expedite, the review and payment of vendor invoices, references (a) and (b) implemented significant changes in procedures for distributing customer charges associated with telephone and cost-per-copy services, respectively. Specific changes are as follows:


a. Telephones. Telephone support for all Marine Corps Bases (MCB) Fund Administrators  (FAs), including both line and toll charges, has been consolidated under the Communication Electronics Division (CED). Accordingly, except for CED, MCD FAs are no longer required to establish a Standard Document Number (SDN) or reserve/obligate funds within SABRS for telephone services. Telephone charges for non-MCB customers will now be distributed in SABRS via the allocated process. This process will still deduct the appropriate charges each month, but does no require prior establishment of an SDN or reservation/obligation of funds. The FAs will still be responsible for maintaining an authorization balance to cover their telephone services.


b. Cost-Per-Copy. All cost-per-copy charges will be distributed via the allocated process. No SDN or reservation/obligation is required for this process; however, the FAs will be responsible for maintaining an authorization balance to cover their cost-per-copy and underutilization charges.

2.
The accommodate the above, the following accounting changes are required:


a. All FAs funded under the MCCDC operating budget will cancel and FY 97 SDNs and associated reservations/obligations established in SABRS for both telephone and cost-per-copy services.


b. Reimbursable customers whose appropriations have historically been directly cited on payment documents for telephone or cost-per-copy will now provide funding for these services to this Command on an Order for Work and Services (NAVCOMPT Form 2275) or equivalent. While charges will be distributed via the allocated process, a reimbursable order must be in place to accept the charges.

3.
Any questions may be directed to Resource Evaluation and Analysis Branch, Comptroller Division (B 184), Mr. C. Montoya, ext 4-3349.







J. UNTERZUBER
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