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From:  Commanding General, Marine Corps Combat Development

       Command, 3250 Catlin Avenue, Suite 230, Quantico, VA

       22134-5001

Subj:  FISCAL YEAR 2004 TRAVEL ORDER PROCESS USING STANDARD

       ACCOUNTING, BUDGETING, AND REPORTING SYSTEM (SABRS)

       (SABRS LTR-025) 

Ref:   (a) CG, MCCDC ltr 7000 C 184 of 23 Jun 93 (SABRS LTR-017)

Encl:  (1) SABRS TRAVEL ORDER ACCESS

1.  The SABRS Travel subsystem currently allows for the use of blocked Travel Order Numbers (TONs) on manually created travel orders when SABRS is locked for batch processing.  Effective 

1 October 2003, the SABRS Travel subsystem will remain available for the creation of travel orders even during batch processing and the use of blocked TONs on manual travel orders will no longer be authorized.  The procedures outlined in the enclosure will be followed to create travel orders when SABRS is locked for batch processing.

2.  Effective 1 October 2003, the procedures outlined in paragraphs 1b and 2, and enclosures (2) and (3) of the reference are cancelled.

3.  Any question may be directed to Mr. S. Sullivan, Accounting Liaison Branch, Comptroller Division, 784-3585.

                              J. UNTERZUBER
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ACCESS SABRS TRAVEL ORDER SUBSYSTEM

                       FINANCIAL DATA BASE

                            MAIN MENU

                      SELECT OPTION: 0

1. SABRS

2. SABRS ADHOC MENU

3. SABRS TRAVEL ORDER WRITER *

4. SABRS MAILBOX (RESTRICTED)

5. DEFINE PRINTER

6. TERMINATE NATURAL SESSION

Select OPTION 3 to create Travel Orders.

*Option 3 will give the user access to the SABRS Travel subsystem when SABRS is locked for batch processing.  There are three exceptions to using Option 3 as follows:

  1.  SABRS daily cycle update.  When SABRS runs the daily cycle updates, which are done from 0430 to 0600 Eastern Standard Time, Option 3 will not be available.

  2.  SABRS weekly and monthly update.  When SABRS runs the weekly or monthly cycle updates, which are from 1000 to 2330 Eastern Standard Time, Option 3 will not be available.

  3.  St. Louis Processing Center Scheduled Maintenance.  When scheduled maintenance is processed, which is from 1900 each Saturday until 0900 Sunday Eastern Standard Time, Option 3 will not be available.

                                                    Enclosure (1)
