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1. Purpose. To promulgate regulations pertaining to the request
for coordination and use of facilities at the rine Corps Base
(MB), Mrine Corps Conbat Developnent Command (MOXCDCQ),  Quantico,
Virginia for the purpose of weekend and annual training by Reserve
Conponent and National Quard wunits. The references apply.

2. Cancel | ati on. MCCDCO P1500.2A.

3. Summary of Revision. This revision contains a substantial
nunber of changes and should be conpletely reviewed.

4, | nf or mati on

a. Al correspondence requesting training support will be
addressed to:

Commandi ng  General

C 08

Marine Corps Conbat  Devel opnent  Command
3035 Barnett Avenue Suite 108

Quantico, Virginia 22134-5014

Commerci al  tel ephone nunber (703) 640-2127/5566
DSN tel ephone nunber 278-2127/5566
Telefax nunber (703)  640-2612

b. Al training requests and use of M&B, MXDC antico
training areas, ranges, and facilities wll be conducted per this
Manual ~and reference (a).

5. Recommendati ons. Recommendati ons concerning the RESTRNGSOP are
i nvited. Such recommendations will be forwarded to the Comranding
General, MXDC (C 08) via the appropriate chain of comand.
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6. Reserve Applicability.

is applicable to all

Thi s Manual
all individual

Reserve conponent and MNational CQuard wunits and to
reservists training at this Command.
7. Certification. Reviewed and approved this date.
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CHAPTER 1
GENERAL | NFORMATI ON
1000.  GENERAL. Marine Corps Base (MZB), Marine Corps Conbat
Devel opment Command (MCCDC), Quantico, VA offers a wde variety of

training facilities, ranges, and areas. These are available for use
when requested subject to availability.

1001. RESPONSI BI LI TIES

1. The Director, Reserve Affairs Division coordinates scheduling,
planning, liaison, and supervision of weekend and annual training
support  for individuals and Reserve conponent and National Quard
units. The Drector, Reserve Affairs Dvision is the sole initial
point of contact for the above areas.

2. Individual nenbers of the Reserve/National Quard wll conpl
with all pertinent Mrine Corps Conbat Devel opment  Conmand (%C)
orders and regulations while at Quantico. Unit commanders of

Reserve/National Quard units wll ensure conpliance wth MXDC orders
and nake provision for:

~a. The safe and proper wuse of all training areas, ranges,
facilities, and equipnent.

bh. The safety and accountability of personnel under their
char ge.

c. The security of equipnent and amwnition under their
cogni zance.

d. The wuse of ranges, training areas, and facilities so that
they are not altered or danmaged.

e. The proper handling and disposal of hazardous naterials.

f. A good state of police is naintained in training areas,
ranges, and facilities used by the wunit.
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CHAPTER 2

TRAI NI NG
2000.  REQUESTS FOR SUPPORT
1. Al requests for weekend training support of Reserve/National
Quard wunits wll be directed to:

Commandi ng  General
C 08
Marine Corps Conmbat  Devel opnent  Conmand
3035 Barnett Ave Suite 108
Quanti co, Virginia 22134-5014
2. \Wekend training support requests wll be submtted on unit
letterhead stationery; signed by the commanding officer or _
designated representative; and contain at a mninum the follow ng
i nformation:
a. Date(s) and tine(s) requested for training wth alternates.
b. Training areas or ranges wth alternates.
c. Nane and grade of the Problem Drector/Range Safety ficer.
d. MNumber of personnel to be trained.
e. Intended use.
f.  Ammunition/weapons to be fired.

_ g. Point of contact wth telephone nunbers and telefax nunber,
if available.

h. Logistical support requested.

3. Expedition of requests may be nade by telefaxing to the Drector,
Reserve Affairs Dvision at (703) 640-2612.

4.  Telephone conversations, while wused to develop information, will
not be considered an official request or an approval of training.

5. To ensure proper coordination, requests for training support
must be submtted wthin the following timefranes.

a. \Wekend training - between 60 days and 120 days prior to the
date of the desired training.

b. Rfle/pistol requalification/familiarization (FAM) fire at
Llovd Ranse = at least 60 days prior to the desired training dates.
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2001 RESTRNGSOP

~c. Amual Training (AT) = six nonths in advance of the desired
training period.

6. AT requests from Selected Mrine Corps Reserve (SMR) wunits wll
be submtted per wMco 1540.34.

7. Milti-period or "blocked" training requests wll not be
appr O\éed Requests nust be submtted individually for each training
perio

2001. COORDINATION OF TRAINING REQUESTS

1. Normally, training support is provided on a first-cone, first-
served basis, subject to the training requirements of MXDC activi-
ties to acconplish their primary mssions.

2. Uon receipt of a wunit request, the Drector, Reserve Affairs
Dvision acknow edges receipt of the request by return correspondence
as soon as possible.

3. Late or inconplete requests my be denied or returned wi thout
further action by the Drector, Reserve Affairs Dvision.

4. The Director, Reserve Affairs Division wll coordinate all
aspects of the wunit's training request. Individual units regue sting
training support do not have direct liaison authority wth

organizations or tenant activities wunless authorized in witing by
the Drector, Reserve Affairs Division.

5. At tines, requested training areas, ranges, or use of _
facilities my not be available. In such cases, alternates wll
be reconmmended.

6. A final confirmation of support letter wll be provided by the
Director, Reserve Affairs Division to the wunit prior to the training
peri od.

7.  For units requesting AT support at MB, MXDC the Drector,

Reserve Affairs Dvision wll coordinate an initial planning _
conference to develop a Reserve Support Agreenent between the unit
and host activity. Additional conferences wll be scheduled as

necessary to acconplish required preparations.

a. UWdits which cancel requested training support nust notify the
Director, Reserve Affai rs Dvision as soon as possible. Al changes
or cancellations initially be submtted via telephone, but nust

be fol | oved prong by witten notification. Repeated cancellations
of training nmay be cause for suspension of wuse of MZB, MXDC training
areas and facilities.
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RESTRNGSOP 2003

9. Questions regarding the status of training support requests
must be directed to the Qperations Chief, Reserve Affairs D vision,
t el ephone: commercial (703) 640-5566/5956; or Defense Service
Network (DSN) 278-5566/5956.

2002. FAQLITIES UNDER D RECTOR  RESERVE AFFAIRS DM SION  GOGN ZANCE

1. Reserve Affairs Dwvision is located in Building 3035 MB  MXCDC
The map in figure 2-1 shows the location. This facility contains
conference rooms and office spaces suitable for coordination of

trai ning.

2. The Drector, Reserve Affairs Division nmaintains and coordinates
training unit billeting at Canp Upshur for primary use by Reservel
National Quard units.

3. Canp Upshur facilities include wunit admnistrative spaces,
tenporary equi B_mant/_suppl y storage, weapons storage, a ness deck,
quonset ~ hut illeting, and training classroons. A map of these
facilities and detailed information are in figure 2-2. Units usin
Canp Upshur nmust ensure that no interference wth the operations o
the activities permanently located there, or wth other wunits
training there occurs.

4.  Selected SMIR wunits are not authorized to directly contact the

Inspector-lInstructor, Conpany D, 4th ©LAIT Battalion, Canp Upshur, M3,
MOCDC, for training support wunless approved by the GG MRRESFCR and
the Director, Reserve Affairs Division.

5. Units are highly encouraged to obtain all equipnent and

personnel needed to conduct training prior to requesting the

scheduling of training areas/facilities at MB, MXDC  Equi pment

for loan is extrenely limted at MB, MXDC and tenant activities.
Additional Iy, personnel, such as corpsmen, drivers, etc., wll not be
provided except under special  circunstances.

2003.  RANGE/ TRAINING _AREAS

1. MB, MXDC has several training areas and field-firing ranges
for use by Reserve/National Quard wunits. MXCDC Qder P1500.1 governs
the use of all training areas/ranges at MXB, MXDC and wll be
?dherled_ to by all Reserve/National Quard wunits utilizing these
acilities.

2. Units requesting training areas/field firing ranges nust provide
the follow ng:

a. Time/dates(s) for use.

b. Training areas/ranges desired and alternates.
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2004 RESTRNGSOP

c. MNunber of personnel to Dbe trained.
d. Intended use of each training area and range.
e. Type(s) weapons and ammunition to be fired.

f. Name, grade and SSN of the designated officer in charge
(0IC) and Range Safety Oficer (RSO for each range and/or training
area. Per reference MXCDCO p1500.1, the OC may serve as the RSO if
the training area permts safe conpliance wth all required duties.

3. Arspace/landing zone (LZ) requests nust be nade in the same
manner as training areas. The below listed information nust be
provi ded.

a. The date(s) and time(s) the aircraft wll be operating in
MCB, MOCDC,  airspace.

b. The Lz(s) the unit will be utilizing.

c. The wunit providing the aircraft.

d. Any nmunitions/weapons that wll be wused by the aircraft.
e. The maxinum altitude the aircraft wll achieve.

4, Units nust provide their ow MB, MXCDC nmaps which can be
ordered. The nmap sheet number is V8345 1:25,000.

2004. RFLE AND PISTO REQUALIFICATION/FAMILIARIZATION (FAM) FIRE

1. The Commanding Cfficer, Wapons Training Battalion (WTBn),
operates Known-Distance (KD} rifle and pistol ranges for battlesight
zeroing (BzZO, FAM firing, and KD requalification firing at Calvin
Lloyd Range. Units desiring conduct BZOQ famliarization or
requalification training wth serV|ce rifles/pistols my schedule
range details for any weekend, Saturday and/or Sunday, subject to
aval lability. Requests will be submitted to the Drector, Reserve
Affairs Dvision between 60 = 120 days in advance per paragraph 2000
of this Muual. A conpleted copy of MXDC Form 3550/3, Requisition
;pr RangZeB)Usage, must acconpany the initial request letter. (See
igure 2-3.

2. Requisitions for range wusage nust include both primary and
alternate dates, the number of shooters by weapon (e.g., 100 rifle,
30 pistol), whether Reserve Marksmanship Training Team personnel
augmentation is requested (for SMIR units only) and whether any
range logistical support is requested.

3. The following is provided for wunits planning to nake a
requisition for range usage:
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RESTRNGSOP 2005

a. The Commanding Cfficer, WIBn wll| provide a liaison staff
Ppn(_:omn ssioned officer to advise and assist all wusing units prior to
iring.

b. If requested, and subject to availability, the Commanding
Oficer, WIBn wll provide personnel to augnent SMCR units only.
These personnel primarily instruct unit primary marksmanship coaches.
Normal Iy, no nore than two personnel can be provided. The personnel
used to augnent wunit firing details nmay cone from the Reserve
Marksmanship  Training Team (MT). Requesting wunits will be required
?o OIpay the MT personnel costs involved from Mrine Corps Reserve
unds.

c. Al using units wll provide their own range officers,
line/pit NCO's, and coaches.

d. The range officers assigned wll consist of one RO and a
RSO per range. The RSO ensures all firing is conducted in a safe
manner . The RO and RSO may be the same person on one range. These
officers assume all cognizance over the firing detail. The RO's and

RSO's nust arrive with the advance party to receive instructions in
range procedures, and to sign for ranges and equipnent.

e. Line/pit Nco's and coaches nust also arrive with the advance
party to receive indoctrination in range procedures.

~f. Units nust provide working parties with the advance party to
build targets, inventory ready cans, and conduct other preparations.
Ihey nust report to the S3, WIBn by 1300 of the Friday before

i ring.

g. Wsing wunits are required to provide nedical personnel and

an energency vehicle. It is reconmended that one nedical person and
safety vehicle per range be nade available. An energency at one
range wll cause the other range being used to cease its activities

if only one energency vehicle and nedical person are available.

h. Wsing wunits are required to bring their ow hearing
protection.

i. Wsing units wll be charged for the use of the rifle/pistol
ranges to cover the cost of consumable itens (e.g., targets,
cardboard, scorecards, pasties, etc.). Units wll be notified in
witing of the specific range fees due. Unhits nust transfer these
funds to the OG MXDC wusing either NAVOOWT Form 2275, Qder for Wrk
and Services, (figure 2-4) or DD Form 448, Mlitary | nt er depart nent al
Purchase Request (MPR), (figure 2-5), prior to conducting any
firing. (See paragraph 4001 for funding guidance.)

2005. SWMMNG POOL AND WATER SURVIVAL TRAINI NG (WST)

1.  The Basic School (TBS at MXB, MXCDC, has an indoor pool
available for use. Requests for water survival training/sw nmng
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2006 RESTRNGSOP

pool use nust include the date(s) and time(s) desired, the nunber of
ersonnel to be trained, and the type training to be conducted.
nstructor support for WST nust be provided by the wusing unit.

2. The TBS pool, for safety reasons, holds no more than 60
personnel sinul taneously. Five instructors are required (one
conducting the training, one on each end of the pool observing the
students, and two in the water as safety swimers). Al unit
instructors nust arrive wth the wunit's advance party in order to
receive training in admnistering oxygen. Units nust also provide
their own individual equipnent. Rubber rifles are available for use
at the pool.

2006. TACTICAL WARFARE SIMJLATION EVALUATION AND  ANALYSIS  SYSTEM
TWSEAS

1. The conputer-based TWSEAS is available for wuse by Reservel
National Quard units subject to MXCDC TWSEAS personnel availability.

2. The types of Command Post Exercise (CPX) which can be supported
by TWBEAS are:

a. Ceneral purpose cCPX's.

b. Marine Expeditionary Unit pre-deploynment cpx's wth |anding
plan practice.

c. Pre-combined Arns Exercise (or other field exercise)
practice of concept of operation.

d. Fire support coordination exercises.

e. Aviation-oriented |landing exercises.

f.  Ar Naval Qnfire Liaison Conpany exercises.
g. Joint and conbined CPX's.

3. UWnits requesting TWBEAS nust provide the following information
at least 30 days prior to the exercise:

a. A general and special situation.
b. One copy of the unit's operations order for the exercise.

c. One copy of the unit's tactical standard operating procedure
(SoP) .

d. ©One copy of the Unit's Table of Oganization (T/Q and Table

of Eqﬁipment (T/E). This nust include T/O0's and T/E's of subordi-
nate units.
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RESTRNGSOP 2007
4, Wnits requesting TWBEAS support nust procure, provide, or
request the followng in addition to the TWBEAS team

a.  Communications equipment (including batteries, wre,
message books, etc).

b. Mwps for the exercise area.
c. Status boards as needed, based on the wunit's SCP.

d. We of HIlis Hll or another appropriate building (see
paragraph 2006.5 below).

e. Sufficient personnel to serve as controllers to support the
exercise communication requirenents.

5. In nmost cases, TWBEAS exercises are held at HIis Hall, adjacent
to the Command and Staff Coll ege.

2007. I NSTRUCTOR, CLASSROOM AUDI OVI SUAL, AND LESSON MATERI AL

SUPPORT
1. MXDC Professional Mlitary FEducation (PME) schools at M35,
MOCDC,  possess  classrooms,  audiovisual  equipnent, lesson plans,
and study materials. Instructor support from MXCDC PME schools to

Reserve wunits is limted and based on availability.

2. Requests for PME school instructor support nust include the
nunber of instructors, subject(s) to be tau%ht, date(s)/tine(s)
desired, the nunber of students and level of experience/know edge in
specific subjects. Requests nust be specific to enable tailoring of
the instruction to the level of personnel to be trained. Using

units nust also request classroom space. Instructors are not
responsible for the requesting of or providing classroons, training
areas, ranges or other support to the wusing unit.

3. Requests for classroom space nust include the nunber of
classroons desired, the date(s)/time(s) needed, audiovisual
equipnent to be wused in the classroom and the nunmber of personnel

to be trained. If there wll be both male and female students/
staff, requests should so state to ensure adequate separate
lavatory facilities are available. In sone cases, use of audio-
visual equipment in a classroom requires a classroom attendant
to be present. In other cases, the wunit's instructor my be

required to arrive with the advance party to be trained on the use
of the audiovisual equipnment involved.

4.  Requests for instructional nmaterials (lesson plans, training
aids, student lesson nmaterials, and student equiprment) nust include
the type of nmaterials requested, the quantity desired, and the
date(s)/time(s) required. Students may at tines be authorized to
keep the materials. However, wusing wunits wmay incur reinbursable
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2007 RESTRNGSOP

costs as a result. Requests for instructional materials nust
be specific, taking into consideration the level of students to be
trained.

5. Other audiovisual training aids (videotapes, Milti-Integration
Lazer Engagenment System gear, weapons sinulators, pop-up targets,
etc.,) may be requested. Itens available for wuse wll be given upon
request. Requests for Training and Audiovisual Support Center
(TAVSC) support should include items needed, date(s)/time(s),
intended wuse, and the nunber of personnel to be trained. TAVSC
equipnent to be wused nust be jointly inspected/ inventoried and
signed for by an officer or SNCO from the wusing unit. Any cost for
| oaned equipnent mssing or damaged wll be reinbursed to MXCDC by
the wusing wunit.
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ORDER FOR WORK AND SERVICES-NAVCOMPT FORM 2275 (2-81} SIN 0104-LF-702-2750 Page 1 of Pages
) - A ___A
2. DOCUMENT NUMBERrR

A S PN A A A A A

1. THIS ORDER MUST BE ACCEPTED ON A REIMBURSABLE BASIS ONLY ANQ IS SUBJECT TO THE
CONDITIONS LISTED ON THE REVERSE SIDE,

|

3 REFERENCE NUMBER 4. FUNDS EXPIRE ON SWORK COMPLETIONDATE 6. DATE PREPARE 7. AMENDMENT NO.

9. FOR DETAILS CONTACT:

10 TO/ r 1 Il. MAIL BILLINGS TO:

uic

L |

12 AcdounTING DATA TP BE CiTED dN RESULTING BILLINGS
A B APPROPRIA- . SUB. |D.08BJ. |[E BU. F G H. | J. K.
ACRN TION HEAD | CLAS|s CONTR[OL SAAAA TT PAA COST CODE AMOUNT
L OTAL THI§ DOCUMENT
M CUMULATIVE TOTAL
3

THIS ORDER IS ISSUED AS A [J PROJECT ORDER [} AN ECONOMY ACT ORDER AND IS TO BE ACCOMPLISHED ON A [J FIXED PRICE

0 cosT REIMBURSEMENT BASIS. WHEN THE FIRST BLOCK IS CHECKED, TH{§ ORDER |§ PLACED IN ACCORDANCE wiTH THE PROVISIONS
OF 41 US, CODE 23 AND 000 DIRECTIVE 7220.1. THE FOLLOWING SUPPLEMENTARY |TEMS ON REVERSE ALSO,APPLY AND ARE AN
INTEGRAL PART OF THIS ORDER:

4. DESCRIPTION OF WORK TO BE PERFORMED AN{ OTHER TNSTRUCTTON

18, AUTHORIZING OFFICIAL {NAME, TITLE AND SIGNATURE} DATE
| CERTIFY THAT THE FUNDS CITEN ARF

PROPERLY CHARGEABLE FOR THE
WORK OR SERVICES REQUESTED. ‘

[16. ACCEPTING OFFICIAL (NAME.TITLE AND SIGNATURE) DATE
THIS ORDER |§ ACCEPTED AND THF !

WORK OR SERVICES WilLL BE PROVIDED
IN ACCORDANCE HEREWITH.

Figure 2-4.--NAVCOMPT Form 2275, Oder for Wrk
and Servi ces.
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CONDITIONS/INSTRUCTIONS GOVERNING USE OF THIS FORM AND
SUPPLEMENTARY ITEMS TO BE CONSIDERED AN INTEGRAL PART OF THIS ORDER

CONDITIONS/INSTRUCTIONS GOVERNING USE OF THIS FORM:

This form will only be used for requesting work and/or services. This form will not be used for requesting
local purchases, contractual procurement, or material from stock. The purchase/procurement, or requisitioning
from stock, of material incident to the performance of this order, however, is permissible.

Note: Requests for the purchase or contractual procurement of material or services will be accomplished
through the use of Request for Contractual Procurement, NAVCOMPT FORM 2276 (2-81).

Reguests for standard and/or non-standard stock available within the U.S. Government will be
accomplished through the use of DOD Single Line Item Requisition System Documents (DD Form
1348 and/or 1348-6, as appropriate).

SUPPLEMENTARY ITEMS:

1. Written acceptance of this order is required and will be accomplished by completing Block 16 on one
copy of this order and returning it to the requesting activity cited in Block 8. Acceptance'must be on a reimbursable
basis only.

2. Amounts authorized by this document have been reserved by the requesting activity and will be obligated
upon receipt of the acceptance copy of this document.

3. Amounts authorized by this document are subject to 3679, R. S. and may not be exceeded. Additional
funds, if required, will be requested from the activity cited in Block 8. Approval of such requests will be accom-
plished by the requesting activity through the issuance of an amendment to this document, appropriately reflecting
the amount of additional funds being provided.

4. The funds authorized by the document are available for obligation by the performing activity cited in
Block 10 until the date indicated in Block 4, or Block 5, as appropriate. Funds not actually obligated by the per-

forming activity by that date will be returned to the requesting activity via Status of Reimbursable Orders of similar
acceptable form.

5. Extension of the work completion date cited in Block S of this order, if required, must be requested in
writing and is subject to the approval of the requesting activity cited in Block 8. Approval of such requests will be

accomplished by the requesting activity through the issuance of an amendment to this document, citing the work
completion date.

6. This order is issued as a Project Order, as indicated in Block 13, and is placed in accordance with 41 U.S.
Code 23 and DOD Directive 7220.1 (Regulations Governing the Use of Project Orders). Performance of the work

and/or services requested must be accomplished in accordance with these same statutes and regulations.

7. Billings will normally be submitted by the performing activity on a monthly basis unless specifically stated
in Block 14.

8. This order is placed pursuant to the Economy Act (3 1 U.S.C. 686) and will be performed in accordance
therewith.

NAVOOMPT FORM 2275 (2-81) (REVERSE) €1U.5. Government Brinting Offict: 1981--703-100/8420 2.1

Figure 2-4. --NAVOCOWPT Form 2275, Oder for Wrk
and Servi ces--Conti nued.
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MILITARY [NTERDEPARTMENTAL

_FURCHASE REQUEST _ »
oSS . 3. ChEROL 3V ol Vo GAIE FRERRRED T
_Ih Me. 97

. b - - v m =

‘3
7" UNITED STATESMARINEC ORP S

BUDGET OFFICER C181
GNP‘Y:ROLLER DIVISION

KCCD!
3250 CATLIN am SUITE 027

COMHAND LG GEMERAL

¢ RESERVE TRAINING CEMTER

QUANTICO va 22134-5001 : CaMF Sk ILL, Wa 22Z222- 1\1 i
WTTUTTRR OV WE OO NOT IRLIOET THE TRTERSERVITE SIpLY SUPPORT PROGRAN AND REQUIRED INIERSERVICE
________ SCREENING € ) HAS (XJ HP5 MOT HCEN ALIGELIGED T e T e e B .

TTEN! pECRIFTIN T - TUT T TTITUESYINRIED T T T TESTIMAIEL T
NO. ! {Federal Stock Musber, Nosenclature, Specification and/or Orawing Mo., etc.): @IY TWNIT S Wiy TGTAL
mice ! FRICE
I S b P SO Y. I S S
FTHE FOLLOWING SERVICES AREFOR TRE XKD —~~~~~~~~* L
i TRAINING EXERCISE FOR THE 4THMARDIV,
! CAMF SKILL , WA, FRGIM { < 70 2 | GCT,
©FY 92 !
{LLAUNDRY SEFRV I C E S . NGO
2 1 RANGE FEES : : HAIKIR ]

1POC: sGT J.T.DOE, DSN 243.0047

10 SEE ATTACKED PA::E.S FOR Dﬂ.x\an STHEBRLES, "ﬁcS:R‘v'AT &‘\‘ #ND FACKAGING lNST'('E'Eu S, SHIPFING
2, 'FM’SPG?IAUDN RLLUI?Q(’T {Used if fOD (o':t'-c’or H aIaLU HERA, "} iR !WUI"‘S TO (Payvent will de nage byl
. 3 SAME AS FROM LINE
TP FLNDS FOR FROCUREMENT /RRE FPROPERLY -ONABEAELE T T8 ILOMENTS ST FORTH BELON,THE AVATLABLE” JLANCES =~ === ===~
F WHICH ARE SFFITIENT YO COVER THE ZSTIMATED TOTAL FRICE
RA 1711806 2770 GO0 G002 QOOZ63 2D 000000 MIIQI7IITMEIOL0L
15 HORIZING OFFICER (Typed Haxe and Titie === 7=~ TWIuweanee i wmTToTTT =T

X.X. _ROBINSON. ._BY DiseCiIC e .
DD It 44 TERVIGERCOTIR (6 RIS FOX iS GSSOEiE. -

Figure 2-5.--DD Form 448, Mlitary Interdepartmental
Purchase Request.
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RESTRNGSOP

CHAPTER 3
LOG STI CS

3000.  SUPPLY

1. The Commanding Cificer, Marine Corps Base (MXB), Mrine Corps
Conbat  Devel opnent  Command (MOCDC), Quantico has Iimted supplies and
equipnent for tenporary loan to units. Requests for supplel and
equi pnent  support nmust include the types and quantities of equipnent
desired, and the date(s)/tine(s) needed.

2. Wen receiving and returning loaned supplies and equiprent, a

joint inspection and inventory wll be conducted wth representa-
tives from the wusing wunit and the supporting unit. The equipment
will be signed for by an officer or staff noncommssioned officer
(SNCO using an Equipnent Qustody Receipt (ECR) card. Al equipnent
wll be returned in a clean, serviceable condition. Repl acenent  or
repair costs for unserviceable gear returned will be borne by the

using wunit. Some itens require cleaning by laundry facilities after
each use. Exanples are field jackets, sleeping bags, and canteen
covers. These costs wll be reinbursed by the wusing unit. See
paragraph 4001 for fiscal guidance.

3. A nost ranges and training areas on MB, MXDC  Qantico, heads
are provided. If a wusing unit is bivouacking in an area where heads
are not available, a request for Port-AJohns nust be submtted to
the Logistics (Cficer, Reserve Affairs Dvision no later than 45 days
prior to the field evolution.

4.  Maintenance support is not available for tactical vehicles at
MCB,  MOCDC If maintenance problens occur wth vehicles from the
MCB, MOXCDC, motor pool, they wll be repaired through the Head,
Mai nt enance Branch, Facilities Division.

3001. BILLETING SUPPORT

1. Billeting support nay enconpass unit billeting, individual
billeting, or bivouac sites. Units conducting weekend "field"
training are expected to bivouac in the “field" and wll not

normal |y be authorized transient billeting, except during
periods of inclement weather, emergencies or severe weather
condi tions. Units will be billed for costs incurred to support
transient billeting.
2. Requests for billeting nust include the follow ng:

a. Specific dates/tinmes.

b. Type billeting desired.

c. Specific billeting location (if known).
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d. NMNunber of personnel to be billeted by grade and gender.
e. Linen requirenents.

3. Requests for bivouac sites wll be coordinated by the Drector,
Reserve Affairs Dvision in the sanme nmanner as range/training area
requests. Using wunits should request a specific bivouac site (if
known) . Bivouac sites wll be assigned based on availability and the
site's capability to support the wunit's size, training plans and
| ogi stic support.

4, Individual billeting may be available for officer/SNcO's (E-6
and above) at the Bachelor Oficer Quarters or Bachelor SNCO
Quarters. Requests for individual billetin must identify personnel
by name, grade, gender, social security nunber (SSN), and include
dates desired. Costs wll be quoted in witing. Monies for
individual billeting are payable to the billeting manager upon
arrival by the individual. The Drector, Reserve Affairs Dvision
will coordinate reservations at the BOQBachelor SNCO Quarters for
requesting individuals.

5, Unit Dbilleting is available at Canp Upshur (see paragraph 3002).
(See figure 2-2.)

a. Requests for  billeting must provide the dates/times needed,
specific site required (if known), Iinen requirenents, and the
nunber of personnel to be billeted as follows:

Officers # of mles # of females
SN (E6 to E9) # of nmales # of fenmales
Enlisted # of mles # of females

b. Reinbursable costs for billeting at Canp Upshur include an
activation fee of $25.00 per building and a $2.00 per person per day
usage fee. Costs are subject to change. See paragraph 4001 for
guidance on reinbursing Dbilleting costs.

6. Linen is limted but my be requested if transient billeting has
been requested and approved. Due to the cleaning costs associated
with the use of linen, nmost units bring their own linen or sleeping
bags. If linen is requested, each individual wll receive one
blanket, two sheets, and one pillow wth pillow case. Linen use
incurs a reinbursable cleaning cost of $4.25 per set. Costs are
subject to change. See paragraph 4001 for reinbursement procedures.

7. UWnits wusing bivouac sites wll inspect each site wth representa-

tives from Range Control, MXB, MOCDC, prior to acceptance and
assi gnnent.
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8. Udits wusing billeting facilities are required to inspect,

inventory and sign for Dboth the buildings and the furniture

equi pment contained therein. A nenber of the wunit's advance party,
acconpanied by a representative of the Reserve Affairs Division, wll
inspect billeting facilities, inventory equipnent and sign for both
prior to acceptance. The same procedure wll be followed prior to
the wunits departure. Damages/major discrepancies wll be assessed to
the wusing unit as reinbursable costs.

3002. CAWP PSHR
1. Canp Upshur is wutilized by the Drug Enforcement Agency; Reserve
Affairs Division; Conpany D, 4th Light Arnored Infantry Battalion;
and several non-DoD governnent agencies. Reserve/National Quard
units nmay request the use of the Reserve Affairs Dvision facilities
at Canp Upshur on a first-cone, first-served basis.
2. Canp Upshur is located 18 mles northwest of nainside, and is
within marching distance of Training Areas 15 and 17. Facilities
available to Reserve/National CQuar units include:

a. Billeting for 500 personnel.

b. Shower and head facilities.

c. Mss deck.

d. Admnistration building.

e. Classroom space.

f.  Arnory/warehouse supply storage.

g. Obstacle course.

3. See figure 2-2 for the layout of Canp Ushur.

3003.  MESSI NG SUPPCRT

1. Messing support nmay be provided in the form of messhall use, box
lunches or hot field rations. Meals-Ready-to-Eat nust be provided by
using units.

2. Requests for nessing support nust be included in the initial
training request and include the followng:

a. Date(s)/time(s).
b. Nunber of personnel to be fed.

c. Type of nessing desired.
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3. Messing support will normally be provided by the nearest
messhal | . Messhall hours of operation vary by facility, but are
generally as follows:
Weekdavs Weekends
Breakf ast 0600- O 730 Brunch 1000- 1230
Lunch 1100- 1300 Di nner 1530- 1730
Di nner 1630- 1800

4, For hot field rations, reserve units nust provide vacuum cans,
utensils, paper plates, flatware, and napkins. Paper products nay
be purchased via Self-Service at MB, MXDC on a reinbursable
basis (see paragraph 4001). Units wusig vacuum cans nust provide
personnel to clean the cans prior to refill. Box lunches nust be
consuned within three hours of issue for health reasons.

5. For both field rations and box |unches, wunits nust provide
transportation of the food between the messhall and the unit.
For subsistence in messhalls, units nust provide transportation
to/from the nesshall.

6. For ease of support, using units should provide a roster to
include nane, grade, SSN and whether the individual receives
subsi stence-in-kind or commuted rations/basic allowance for
subsistence (BAS). NMnies for the neal from those on comuted
rations/BAS must be collected prior to the meal. The unit's
representative will provide the list and the noney to the messhall
cashier and provide block signatures when picking up each neal.

7. Following are the neal paynent rates (subject to change):

Rate 1 Sur charge Tot al
Br eakf ast .95 2. 30 3.25
Lunch 1.90 4.55 6. 45
Di nner 1.90 4,55 6. 45
Brunch (Breakfast) 2.15 5.15 7.30
Di nner  (\Weekend) 2.60 6.25 8.85

Wen subsisting in the messhall, those receiving commuted rations
wll pay Rate 1 above. ficers and those receiving per diem wll
pay Rate 1 plus the surcharge. Wen receiving box |unches or hot
field rations, those on comuted rations/BAS (including officers and
those on per diem) wll pay Rate 1.

8. Cancellations or changes of messing schedule nust be provided to
the Director, Reserve Affairs Dvision at least 10 working days in
advance of the training period to preclude unnecessary food waste.
Changes in the number of personnel to be fed nust be provided to the
D'rtlector, Reserve Affairs Division no less than 72 hours prior to the
meal .
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9. The Commanding Officer, MXB, MXDC operates messhalls through
civilian contractors. As a result, weekend labor rates for preparing
meals are higher than during the work week. ecific costs wll be
quoted in witing prior to training and paid for on a reinbursable
basis per paragraph 4001.

3004.  GROUND TRANSPORTATI QN VEHICLE  SUPPORT

1. Gound transportation, including driver support, is Ilimted but
my be requested and provided based on availability. The Commanding
Cficer, MB, or the Commanding Ceneral, MXDC wll not provide
tactical vehicles.

2. QGound transportation nust include the following information:
a. Quantity of vehicles.
b. Type of vehicles.
c. Dates/times needed.
d. Intended use.
e. Wether drivers are needed.
f. Types/quantities of equipnment/personnel to be transported.

3. \Whenever possible, units should request "u-drive" vehicle
support (drivers provided by the wusing wunit). Wen receiving
U-drive vehicle support, the wvehicle wll be jointly inspected,
inventoried and signed for by a menber of the wusing unit (SNCO or
officer) and a representative of MZB, MXDC  Unit drivers nust
possess a current valid license (any state) wth a backing certifi-
cation or a government Qptional Form (CF) 346, US  CGovernnent Mtor
Vehicle Operator's Identification Card, with a commercial stanmp. |If
a driver does not possess a backing certification, he/she nmust report
with the advance party and subsequently report to the Base Safety
(ffice to receive a class on vehicle backing requirenents and a
backing certification. (See paragraph 3005 for requirements for
amunition drivers.) The wusing unit is responsible for the safe use
and security of tenporary-loaned vehicles.

4. Vehicle accidents wll be reported and investigated per MXCDCO
P1500.1. Wile transporting passengers, the senior person is
reaporlmble for supervising the driver in the safe operation of the
vehicl e.

5. Al transportation and fuel is provided on a reinbursable basis.
See paragraph 4001 for reinbursement gui dance.

6. Udits requiring fuel for their tactical vehicles nust ensure they
have a NAVCOWT Form 2275, Oder for Wrk and Services, or DD Form
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448, Mlitary Interdepartmental Purchase Request (MPR), on file wth
the Director, Conptroller Dwvision prior to training.

7.  Per MXCDOO P1500.1, units training at MXB, MXCDC, nust have at
least one designated safety wvehicle available. This vehicle can

have no other purpose, nust have the capacity to place an injured
individual horizontally on a stretcher, nust contain a nedical Kit,
and cannot be a oprivately owied vehicle. Adequate safety vehicle
assets nust be procured prior to training.

8. Any petroleunfoils/lubricant spillage nust be reported
imediately to the Fire Departnent, Range Control, the MXDC Command
Duty Cficer, and the Drector, Reserve Affairs Dvision. Failure to
do so may result in mlitary and/or civil penalties.

3005.  AMMUNI TION REQUESTS

1. Units nust provide their ow amunition for training. The
Director, Reserve Affairs Dvision does not have the authority to
procure/request anmmunition for Reserve/National Guard units.

2. Selected Marine Corps Reserve (SMOR) units nust submt ammunition
requests to the GG MRRESFCR (nce C.'ilgproved, the CG MARRESFOR will
send the amunition request to the MccDc/the Director, Reserve
Afifairs Dwvision by MLSIRP nessage. The Drector, Reserve Affairs
Dvision nust receive the MLSTRP not later than 14 days prior to
the desired training period. Unit representatives nust coordinate
closely wth the Logistics Cficer, Reserve Affairs Dvision, to
ensure the MLSTRP is received by the Director, Reserve Affairs
Division and processed. A sanple MLSTRP is contained in figure
3-1. Won receipt of the MLSTRP, the Drector, Reserve Affairs
Division will conplete DD Form 1348, DoD Single Line Item Requisition
System Document (Mnual), and deliver to the Amunition Supply Point
(asp), MCB, MOCDC, at least 5 working days prior to the required
delivery date. Thereafter the SMCR wunit nmay draw the requested
amnénition from the ASP on the delivery date specified on the

M LSTRI P.

3. Units from other services normally bring their ammunition wth
them Units desiring to pickup amunition at MB, MXDC wll
coordinate this wth the G5 Mrine Corps Systens Command, Quantico,
Vi rginia.

4. To request or pick up amunition at the ASP, a responsible

i ndi vidual nust be assigned in witing by the conmander as shown in
figure 3-2. Security Rsk Category 1 (SRG1) itens (i.e., Dragons
and shoulder fired nmulti-purpose assault weapons require a SNOO or
above to receipt for and maintain custody wuntil the nunitions are
expended or returned to the ASP.

5. Al ammunition with a "HAZARDOUS MATERIAL" stanp, a current
medical certificate (within one year), and a copy of NAVSEA (CP2239
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(Expl osive Driver's Handbook) in their possession. |f the driver is
scheduled to leave the confines of M®B, MXDC he/she nmust be at
least 21 years of age. If remaining aboard Quantico, the driver nust
be 18 years of age. The vehicle nust have explosives signs aboard
for display and nust be equipped with a 10 pound BC or greater
capacity fire extinguisher. An arned guard is required for the

pi ckup, delivery and return of anmmunition.

6. UWUsing wunits nust provide their own vehicles, drivers and guards
for pick wup, delivery, and return of amunition to the ASP.

3006. COVMUNI CATI ONS  SUPPORT

1. Communications support in the form of radio frequencies,
communi cations equi pnent, and consumables (batteries, message
books) may be requested. Conmunication equipnent assets at MZB,
MOCDC, are limted and wusually heavily commtted.

2.  Requests for communications support should include the
fol | owi ng:

~a.  Radio frequencies by type (W, H, UF), quantity, dates/
times required, and intended use.

b. Consumable itens if available, on a reinbursable basis (see
paragraph 4001).

c. Communications equipment by type, quantity, dates/times
needed, and intended use. Conmunications equipnent to be
tenporarily loaned wll be jointly inspected, inventoried for SL-3
conponents and signed for wusing an ECR card. The wunit representative
using the equipment nust be an officer or SNOO (E-6 or above).
Sufficient tinme nust be allotted to inspect and sign for the
equipnent being used. The wusing wunit 1s responsible for all use,
cleanliness and naintenance once the equipnent has been accepted.
Upon return, a recovery joint inventory wll be conducted.
Mai ntenance costs resulting from use wll be billed to the wunit.

3. Units wusing live-fire ranges and training areas nust have, at a
mnimm two radios per range/training area being used in order to
maintain continuous communications wth the Head, Range Control
Section, Training Branch, Qperations Dvision. Range Control
call-signs and safety frequencies wll Dbe provided upon check-in by
the advance party.

4, Units wusing the known distance rifle and pistol ranges at \eapons

Training Battalion, wll be provided comunications equipnent to run
the respective ranges.
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3007.  V\EAPONS/ ORDNANCE  SUPPORT

1. MB and MXDC organizations have I|imted capability to
tenporarily loan ordnance equipnment/weapons. Requests for tenporary
loan of ordnance equi pment/weapons wll only be approved under
extraordinary circunstances. (ganizations aboard MXB, MXDC  have
priority of use for all weapons and equipnent. Any request for
weapons/ ordnance equi pment nust include the date(s)/ time(s) of
pickup and return, the quantity and type of weapons/ equipment
desired, the intended wuse, and the wunit's plan to clean the

weapons/ equi prent .

2. A joint inventory/inspection wll be conducted by a representa-
tive of the wusing unit (usually an arnorer) and an arnorer from the
loaning unit. An officer or SNOO (E-6 or above) nust sign for
acceptance of the weapons/equipnent and nust be present during
the acceptance inspection. \apons/equipnent wll be signed for
using an ECR card.

3. If weapons (tenporary loaned only) are to be live-fired, a
Pre-Fire Inspection (PFI) or Limted Technical Inspection (LTI) nust
be acconplished prior to firing. The using unit nmust provide
arnorers to assist the supporting unit in conducting PFI's/LTI's
prior to acceptance.

4. The following are the wusing wunit's responsibility once
weapons/ equi pment  are accepted:

a. Safe and proper wuse of the weapons/equipment.

b. Mintenance and the accuracy of the round count sheets by
weapon serial nunber (if required).

c. Security of loaned weapons/equipnent.

~d. Transportation of |oaned weapons/equipment to/from the
training areas.

e. Provisions for ~cleaning supplies such as tools, cleaning
solvent, rags, etc.

5. Upon conpletion of training and prior to turn-in of weapons and
equi pment, the wusing wunit nust ensure all loaned itens are

thoroughly cleaned. \eapons/equipment wll not be accepted unless
clean. Using wunit arnorers and the accepting officer/SNCO nmust be
physically present wth the wunit while cleaning is being conducted.

If for some reason the wusing unit fails to bring sufficient cleaning
supplies, the supporting arnmory nmay provide assistance wthin its
capability. However, use of consumable cleaning supplies wll incur
a reinbursable cost. (See paragraph 4001.)

6. Wen the using unit is ready to turn in weapons/equipnent,
representatives from the wusing unit (armorers and the accepting
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officer/SNCO) w Il conduct a joint turn-in inventory/inspection.

The using wunit representative wll receive, prior to departure, a
list of discrepancies concerning the weapons/equipnent  (najor

damage, lost equipnent, etc., ) from the loaning unit. Cost for
repairs and/or replacement wll be borne by the wusing unit. Loss or
maj or danage to serialized weapons/equiprent may be cause for an

I nvestigation.
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(unit heading)

(date)
From Commanding O ficer, (unit)
To: Commandi ng General, Marine Corps Conbat Devel opnent Conmand
(C 211), Quantico, VA 22134-5001

Subj : PERSONNEL AUTHORI ZATION TO REQUI SITION AND SIGN FCR CLASS
V(W NMATERIAL AT THE AMMUNI TION SUPPLY PQA NT

Ref : (a) MOCDCO 8011.1

1. Per the reference, the below listed personnel are authorized to
sign requisitions for Cass V(W materials:

NANVE GRADE SSN SAMPLE SI GNATURE

2. The below listed personnel are authorized ro receipt for dass
V(W nmaterials at the Amunition Supply Point:

NAVE GRADE SSN SAMPLE SI GNATURE

3. Requests for dass V(W material by personnel other than those
listed above should be referred to -

(Signature)

Figure 3-2. --Sanple Letter for Personnel Authorization to
Requisition and Sign for dass V Amunition at
the Amunition Supply Point.
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CHAPTER 4
ADM NI STRATI ON

4000. REPORTING CASUALTIES/ SERIOQUS | NJURI ES

1. If a Reservist or MNational CQuard menber is Kkilled or seriously
injured while participating in a scheduled drill weekend or annual
training (AT), it is the responsibility of the individual's
comanding officer to submt a Casualty Information Report (CR and
a Personnel Casualty Report (PCR) per MXCDOO 3040.1.

2. If death or serious injury occurs while at MB, MXDC the
following steps wll be followed:

a. The individual's wunit informs the MOXCDC duty officer, the
Director, Reserve Affairs Division, and the Mrine's parent conmmand.

b. The individual's wunit prepares the PCR and forwards it,
along with the Oficer Qualification Record (OR) or Service Record

Book (SRB) if available and CGR to the Command Adjutant, MZB, MXDC
for rel ease.

3. After normal working hours, the wunit's duty officer wll
imediately hand-carry a conpleted QR and (15?/ SRB (if available)
to the MXDC Command Duty Gficer.

4.  The Reserve Affairs Division staff wll assist, where possible,
in the process of reporting casualties and serious injuries. Using

units nmust be prepared to nmeet the requirenents of their higher
headquarters.

5. If the OR occurs aboard MB, MXDC any media querie or press
release generated from Qantico wll be released by the Public
Affairs COficer, MRB,  MXDC

4001.  FI SCAL _GUI DANCE

1. Units training at MXB, MXCDC, may incur reinbursable costs

based on type of support requested. Exanples of reinbursable costs

are fees for range usage, Dbilleting, transportation, cleaning of

: i Ben, consumabl e supplies, rental of Port-A-Johns and civilian
abor.

2. Units incurring reinbursable costs nmust submt a funding

docunent to cover these costs at least 14 working days prior to the
requested training period. Navy and Mrine Corps wunits wll submt
a NAVOOWT Form 2275, Oder for Wrk and Service. A sanple NAVOOWT
Form 2275 is contained in figure 2-4. Al other services wll
conplete DD Form 448, Mlitary Interdepartnental Purchase Request
(MPR). A sanmple MPR is contained in figure 2-5. The original
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funding document nust be submtted to the Budget Cficer, (C 181),
Conptroller Division, MXDC 3250 Catlin Ave Suite 027, Quantico, VA
22134-5001, with a copy telefaxed to the Drector, Reserve Affairs
Dvision at telephone (703) 640-2612. In both the initial response
letter and the confirmation letter sent from the Drector, Reserve
Aifairs Dvision to the requesting wunit, estimated costs and due
dates wll Dbe provided.

3 Uoon conpletion of training and receipt of all charges, NAVCOWT

For m 2277, Voucher for Reinbursenent and/or Collection, wll be
prepared by the Defense Finance and Accounting Service, Quantico and
forwarded to the Finance Cficer for action. A copy wll be provided

to the wusing unit.

4002. ADVANCE PARTIES. Unit advance parties are critical to the
success of training at MB, MXDC Tine and date of arrival of the
advance party wll be coordinated wth the Drector, Reserve Affairs
Di vi si on. The following general guidelines apply:

1. Weekend Training. A mnimm of one day is normally required
to acconplish final coordination for weekend training. Advance
parties nust report to the Drector, Reserve Affairs Division,
Building 3035, not later than 1000 on the Friday preceding training.
Usually all advance coordination nust be acconplished prior to 1500.
Late arrival may jeopardize support.

2. Annual Training. Advance party requirenents for AT wll be
determned at the AT planning conference.
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CASUALTY | NFORVATION REPORT (AR

1. NAME GRADE SSN

2. ORGANI ZATI ON

3. TYPE CASUALTY

4. G RCUMSTANCES

(date) (time) (l'ocat1 on)

5. CONDI TI ON PROGNGCSI S

6. PRESENT  LCOCATI ON

7. PGSl TI VE | DENTI FI CATION MADE BY

8. PRI MARY NCK

9. SECONDARY NCOK

10. LAST RTES G VEN BY

11. PRIMARY NOK NOTIFIED ~ YES _ NO (IF RESIDING IN VICNTY)
NOTI FI ED BY DATE/ TI ME

12. SECONDARY NOK NOTIFIED _ YES __ NO (IF RESIDING IN VIONTY)
NOTI FI ED BY DATE/ TI ME

13. OTHER PERSONS | NVOLVED ( NAME/ STATUS/ LOCATI QN)

14. CHARGES PENDI NG

15. REPORTED BY (NAME CAPACITY/ TP NR)

16. MAILED TO OMC (MHP-10)

17.  CACO (NAVE/ GRADE/ PHONE  #)

MOCDC  3040/1

Figure 4-1. --MXCDC Form 3040/1, Casualty Information Report( CR).
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CHAPTER 5
| NDI VI DUAL  TRAI NI NG

5000. GENERAL. In addition to wunit training, the Director, Reserve
Aifairs Division coordinates all training conducted by Individual
Marine Corps reservists at MB, MXCDC ndividual training may take
the form of Reserve Counterpart Training W Alternate Annual
Training (ALTAT), Active Duty for Special rk (ADSW, and
professional military education. Individual training is governed by
MCO P1001R.1. Selected Marine Corps Reserve (SMCR) wunits are
responsible for briefing the nenber on applicable portions of this
Manual , before they cone on active duty at MB, MXDC

5001. RESERVE COUNTERPART TRAINING

1. RCT is a voluntary program designed to give Mrines assigned to
the Individual Ready Reserve (IRR) a tw week program to enhance and
refresh mlitary skills by training alongside active duty counter-
parts. This program is funded and nanaged by the Commanding General,
Marine Corps Reserve Support Command (OG MORSC, Overland Park,
Kansas.

2. To assist the GG MRSC in providing meaningful MX related
training for IRR Mirines and to provide MXCDC, MXB, and tenant
activities wth skilled mnpower, the Director, Reserve Affairs
Dvision wll solicit and consolidate training opportunities during
Septenber for the following fiscal year. This information s
forwarded to the OG MRSC for assignment of menbers of the IRR
possessing the appropriate grade and MXS

3. QOuoganizations identifying new RCT opportunities during the
fiscal year wll submt a request for RCT support to the Drector,
Reserve Affairs Dwvision using figure 5-1 as a guide.

5002. ALTERNATE ANNUAL TRAI NI NG SELECTED AUGVENTATION UNIT

1. ALTAT is a two-week period of training perforned by nenbers of

SMCR units in lieu of their unit's regularly schedul ed annual

training. ALTAT nmay be perfornmed by individual reservists at M3B,
, and tenant activities.

2. To assist SMCR units training unit nenbers in their MosS's and to
provide MXDC and MXB organizations wth tenporary skilled

manpower, the Director, Reserve Affairs Division wll request and
conpile information from MXCDC and MOB organizations who are able to
sponsor ALTAT periods. This information is then passed to the CG
MARRESFCR subordinate comrands to be wused in their scheduling of
ALTAT.
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5003. OMHER RESERVE TRAINNG PROCRAVE

1. The ADSW program provides MXDC and MXB organizations funding for
reservists in augnentation and support roles. e Director, Reserve
Affairs Division prepares the CG MccDC's ADSW budget request by
fiscal year, based on funded, programmed requirenents.

2. The Category IV (CAT |V) program provides funding for reservists
to perform special work in support of the regular establishment.

3. Al requests for ADSW or CAT IV orders for reservists are made
via the Drector, Reserve Affairs Dvision for subsequent coordina-
tion.

5004.  COORDI NATI NG | NSTRUCT] ONS

1. Ceneral. Uoon reporting for duty at MB, MXDC individual
reservists are required to neet all Mrine Corps standards for

groom ng, personal appearance, weight control, wuniforms, physical
fitness, and mlitary courtesies. Wile on active duty, all
reservists are subject to the Uiiform Code of Mlitary Justice.
Reservists who do not neet these standards are subject to

adm nistrative and/or disciplinary action. The Director, Reserve
Affairs Dvision nmay termnate any individual reservist's orders for
failure to neet Mirine Corps standards.

2. Benefits. Reservists on tenporary active duty have the

sane benefits as those on active duty. Benefits include exchange
and commssary privileges, nedical, and energency dental care.
Bona-fide dependents, named on orders, rate exchange and conmssary
privileges during the reservist's period of duty.
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From

To:

Subj: REQUEST FOR RESERVE CONTERPART TRAINNG SUPPCRT

1.

Commanding General, Mrine Corps
3035 Barnett Avenue, Suite 108,
(C 08)

Request  subject support as follows:

GRADE/ NAME:

Quanti co,

Conbat  Devel opnent
VA 22134-5014

Command,

SSN/MOS:

HOVE ADDRESS:

PHONE NUMBER:

(wor k)
MDE OF TRAVEL:

(hone)

AVAI LABILITY OF GOVERNMENT QUARTERS:

AVAI LABI LITY OF GOVERNMENT MESSI NG
PERCD COF DUTY:

DUTY SITE

Point of contact is

Figure 5-1. --Request for

RCT  Support.
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