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(Originator Code)










(Date)

From:  Activity/Secondary Control Point

To:    Head, Classified Material Control Center, Marine

       Corps Base

Subj:  INVENTORY OF CLASSIFIED HOLDINGS

Ref:   (a) MCBO P5510.1A

1.
Per the reference, an inventory of the classified holdings was conducted on (Date).  The following is a list of accountable material, SECRET retention, held by this sub-account:

    CMCC LOG #                      COPY #
2.  Point of contact for this matter is (Primary Custodian or Alternate, or Security Coordinator), (Telephone Number).

(Signature of incoming custodian)

                                  (Signature)

                      Verified by (Security Coordinator)

NOTE:  An inventory must be submitted to the Head, CMCC upon relief of custodian.  The change of custodian inventory must be conducted and signed by the incoming custodian prior to the departure of the outgoing custodian and verified by the Security Coordinator.  The report will be prepared with the Secret material on hand in ascending numerical order by the CMCC log number and copy number, after a physical sighting.  The inventory report will be forwarded to the Head, CMCC for auditing.

