SAMPLE AUTHORIZATION TO DRAW COMSEC MATERIAL
From:  (Head, Agency, Section, Branch, Department or Security

       Manager)

To:    Electronic Key Management System Manager, Marine Corps

       Base, Quantico

Subj:  REQUEST FOR AUTHORIZATION TO DRAW COMSEC MATERIAL

Ref:   (a) SOP For Handling, Accountability, and Disposition of

           CMS 

       (b) CMS-21

1.  The individuals identified below are qualified and appointed as Primary person and alternate(s) to sign for Communications Security Material System (CMS) materials for the Local Element account (your command/activity).  As such, these appointees have read and familiarized themselves with the provisions of the references.

(NAME         GRADE         SSN  CLEARANCE     SIGNATURE)

(NAME         GRADE         SSN  CLEARANCE     SIGNATURE)

(NAME         GRADE         SSN  CLEARANCE     SIGNATURE)

2.  I assume full responsibility for the proper handling and accounting of the COMSEC material held in the custody of this Local Element.

_______________________________________

                         (Signature of Director/CO/Activity Head)

Note: Prior to the submission of this request, the Security Manager, MCB, must verify clearance and access requirements.

-----------------------------------------------------------------

From:  Electronic Key Management Systems Manager, Marine Corps

       Base, Quantico

To:    (Command making request)

Subj:  REQUEST FOR AUTHORIZATION TO DRAW COMSEC MATERIAL

1.  Approved/Disapproved.

                              _________________________

                              (Signature, EKMS Manager)

Enclosure (2)

