SAMPLE LETTER OF DESIGNATION FOR USERS OF COMSEC MATERIAL

                                                    2200

                                                    (Origin Code)

                                                    Date

From:  (Head, Agency, Section, Branch, Department or Security

       Manager)

To:    Electronic Key Management System Manager, Marine Corps

       Base, Quantico

Subj:  DESIGNATION OF CMS USERS

Ref:   (a) SOP For Handling, Accountability, and Disposition of

           CMS 

1.  The individuals designated below hold the proper security clearances and require the use of COMSEC material in their official duties.  Therefore, it is requested that they be authorized access to COMSEC material by the appointing official/Staff Communications Security Material Responsibility Officer.

(NAME, RANK/GRADE, SSN)                     (Access)

(NAME, RANK/GRADE, SSN)                     (Access)

(NAME, RANK/GRADE, SSN)                     (Access)

(NAME, RANK/GRADE, SSN)                     (Access)

(NAME, RANK/GRADE, SSN)                     (Access)

(NAME, RANK/GRADE, SSN)                     (Access)

(NAME, RANK/GRADE, SSN)                     (Access)

(NAME, RANK/GRADE, SSN)                     (Access)

2.  I assume full responsibility for the proper handling and accounting of the COMSEC material held in the custody of this activity.

                                _______________________________

                                (AUTHORIZED SIGNATURE AND DATE)

Enclosure (3)

