SAMPLE ISSO APPOINTMENT LETTER

(Letterhead)

5500

(Office Code)

(Date)

From:

To:

Subj:  APPOINTMENT AS INFORMATION SYSTEMS SECURITY

       OFFICER (ISSO)

Ref:   (a) SECNAVINST 5239.3

       (b) MCBO 5230.2

       (c) CG MCCDC ltr 5230 of 12 Oct 99

1.  Per the references, you are hereby appointed as the Information Systems Security Officer for (Command/Activity).

2.  You are directed to familiarize yourself with the duties of Information Systems Security Officer, and ensure compliance with all Information Assurance policies & procedures.

3.  This letter supersedes all previous appointments.







(Signature)

Copy to:

CISSM (B054)
