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  30 Jan 03

From:  Unit Commander, BAC 123
To:    AC/S G6, Marine Corps Base, Quantico                                                                                 

       (Attn: Telecommunications Branch)

Subj:  TELEPHONE CONTROL OFFICER APPOINTMENT LETTER

Ref:   (a) MCBO P2831.A

1.  The undersigned hereby appoints the following personnel whose name and signatures appear below as primary and alternate Telephone Control Officers for the BAC 123 Division.  These individuals have more than one year retain ability on MCB Quantico. These personnel will verify all long distance calls and act as the single point of contact for all telephone matters concerning our division.

Grade
Name


PhoneTitle

Signature
Capt

Jane A. Doe
4-1234/Primary     ____________________

Gysgt
Jon B. Dow
4-5678/Alternate   ____________________

GS-07
John E. Smith
4-9876/Alternate   ____________________ 

2.  This letter supercedes all previous appointments.

3. Point of contact in this matter is Sgt Motivator at 784-0000.







Unit Commander’s







Signature 

� EMBED WordPro.Document  ���








_989059612.unknown

